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Puddle Ducks Account Logins

We have 4 available logins to use and create your own design folders within.

Team members of Puddle Ducks

canval2ad

canvai @puddieducks.com Password: CanvalPuddle

canvaz244a

canva2@puddieducks.com Password: Canva2Puddle

canva36ag

canva3@puddieducks.com Password: Canva3Puddle

PuddleCanvad

canvad@puddleducks.com Password: Canva4Puddle

Puddle Ducks
canvaHQ@puddleducks.com

Canva Terms of Use

Please do not change the login or passwords, this will change the password for all users.
Canva has been set up to allow you to create images and graphics for your website, or social media.

It is not intended for the design of printed collateral and should not be used to create adverts or leaflets.

Please email marketing@puddleducks.com if you require anything for print or press.
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Puddle Ducks Brands

Our logos, fonts and colour palettes are already set up and ready for you to use.
You can find them in Brand in the side panel.

®0® @ srand-canva x  + v

& = C @ canva.com/brand/brand-kit i

o a

@

Design spotlight v Business v Education v Plans and pricing v Learn v Q Search your content or Canva's

© Ul ¢
‘ g @ @ Create a design

@ Puddle Ducks . Brand ~+ Addnew
Teams+ &5

@ Home Brand Kit Brand templates Brand controls

B Templaes Puddle Ducks Brand Kit

B Projects Brand Kit shared with: PuddleDucks X 4 Addtoafolder

Tools

n v Brand logos (16) + Addnew

&) Brand W

(=) Design approvals

By Content Planner W

O 0

SM_icon4.png
Image - 4 months ago

£33 Discover apps

White PD Logo
Image - 4 months ago

youtube-icon.png
Image - 4 months ago

& Smartmockups SM_icon2.png

Image - 4 months ago

SM_icon3.png
Image - 4 months ago

instagram_icon.png
Image - 3 years ago
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ACADEMY. uck® Cyck®
SA_logo_long_white_orang..  SA_logo_white_orange.png SA_logo_long.png SA_logo.png single colour blue logotra..  Flat colour logo.png

Image - 3 years ago Image - 3 years ago Image - 3 years ago Image - 3 years ago Image - 3 years ago Image - 3 years ago

G

Black logo transparent ba...

Image - 3 years ago

Logo in White Circle.png
Image - 3 years ago

v Brand colours (17)

Circle logo full colour.png
Image - 3 years ago

Puddle Ducks colour logo ...
Image - 3 years ago

+ Addnew v Brand fonts

+ Addnew

Text styles Uploaded fonts

primary

ENEEEE
HEN -

Swim Academy Brand

+

Headings, Mechanical Pencil... »

Subheadings, Calibri Regular, 18 V4

Body, Calibri Regular, 12 Va
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Navigating Canva

When you log into Canva you will arrive on the Home page. This gives you the option to create a new
design from the pre-sized designs.

Below this is Recent designs. These are designs* that other members have created in the same log in.

*Please note that this does not mean those designs are created from our HQ templates and may not be
on brand so don’t assume that because they are there means they are okay to replicate.

The best way to create designs is to use the HQ designed templates in the Projects folder.
See page 4 for more info.

c o  CHE 9

Design spotlight v Business v Education v Plans and pricing v Learn v

@ Puddle Ducks
TeaE BB . . Custom size Upload
eams What will you design today?
(A Home
Search your content or Canva's
v

(B Templates
B pras © 6 0O 0 0 © 6 0 ©

For you Docs Whiteboards Presentations Social media Videos Print products Websites More
Tools

Brand w .
& You might want to try...
& Design approvals
B3 cContent Planner w : mueﬂw ‘l@ N
Bowe j )

i Discover apps

& Smartmockups

Doc Whiteboard Post (L Post (Square) Instagram Story Facebook Cover
Starred
3 Haloads Recent designs =
£~ Bristoland Bath

B Jis for... Jumping 'tu
. Bromley & Orpington b
[ Charity Pyjama Week Puddle ks Darset Sord
Fete on the Field offer o)
107. OFF

ﬁ Chester and Wirral

DORSET Pool List J is for... Jumping Dorset Event Offer Taverham Hall, Norfolk Copy of BB_Distances Jan... BB_Distances Jan23

A4 Events Facebook Post West Yorkshire A4 Events Instagram Post  Suffolk Instagram Post Instagram Post BB Distance's

M norhuchice

If you do see a Recent designs design that you would like to use, hover over the top right corner and
click on the 3 dots icon, then click make a copy.

n Derbyshire

[ Cherwell & Aylesbury Vale

l Doncaster

Ba Dorset

l East Surrey

- Greater Manchester
H Greater Manchester 2
"A' Hampshire West Sussex

Lancashire

L

m Merseyside
Leicester

&% Mid Cheshire
Newcastle

Newcastle 2

North Kent

Recent designs

Come and Join us...

Jis for... Jumping
we|

DORSET Pool List
A4 Events

Jis for... Jumping
Facebook Post  West Yorkshire

Stratton Hall Levington ti...

297x210 mm  Posters Gift Certificate BB Admin

Star of
‘the Week

Louie -Teachers Star of th...

Instagram Post @ Instagram Post 26 Staro...
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BEB_raffle prizes digital vou...

TEMPLATE - Teachers Star ...

Puddle Ducks Dorset
Fete on the Field offer
207 OFF

Dorset Event Offer
A4 Events

Taverham Hall, Norfolk
Instagram Post  Suffolk

Copy of BB_Distances Jan...
Instagram Post

BB_Distances Jan23
Instagram Post BB Distance..

Wakefield Delius Jan 23 &

Instagram Post » by canva1294 - Edited 1 hour
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Wakefield Delius Jan
[0 Makea copy
Instagram Post

ial Media Weekly Plan
_andscape) Doncaster -
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Instagram Post Cust. Feedba.
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A Download >
+Q share

@ Get view-only link

Charlotte W Move to trash

2048 x 2048 px cuas X 2usD pX

riet PDW Colder weather lis]
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Navigating Canva

The copy will then be the first design in the Recent designs section. You then need to rename the
design and move it to your Franchise folder. Make sure it is the copy that you click on and rename not
the other Team member’s design.

Recent designs

Derbyshire

Cherwell & Aylesbury Vale Come and Join vs...

Doncaster Postcat S, Confor Pt
.
. Puddle Ducks Dorset
Dorset o Fete on the Field offer
Lowcntonin, Bt 207 OFF
East Surrey Copy of Wakefield Delius J.. = DORSET Pool List Jis for... Jumping Dorset Event Offer Taverham Hall, Norfolk Copy of BB_Distances Jan...
Instagram Post A4 Events Facebook Post West Yorkshire A4 Events Instagram Post  Suffolk Instagram Post

Greater Manchester

o

8§90 credit

Greater Manchester 2

Pudde Dk Bistol & etk

Hampshire West Sussex

3w

“
Lancashire
BB_Distances Jan23 Stratton Hall Levington ti... BB_raffle prizes digital vou... ~ Wakefield Delius Jan 23 Book Jan - York Social Media Weekly Plan
g Merseyside Instagram Post BB Distance. 297x210 mm  Posters Gift Certificate BB Admin Instagram Post Instagram Post  York & Hull A4 (Landscape) Doncaster -
B Leicester =
The Week
Mid Cheshire
¥ Newcastle
o
% Newcastle2 BB qu..  Louie hers Starof th.. ~ TEMPLATE - Teachers Star..  Charlotte Elliot Stanley Polly Ava Harriet
Instagram Post Cust. Feedba.. Instagram Post @ Instagram Post 26 Staro.. 2048 x 2048 px 2048 x 2048 px 1600 x 1600 px
North Kent

Click on Move to Folder, click on Your Projects and select your Franchise folder from there. Alternatively
you can create a new folder by clicking on Move to Folder then click + Create new in the bottom left
corner of the tab.

Tools Recent designs s
2
& Brand w
| .
(=) Design approvals -
88 < Move to folder

v
B content Planner Puddle Ducks Darset

Fete an the Field offer
207 OFF

i Q searchall folders

Discover apps
Copy of Wakefield D :li

Instagram Post

Dorset Event Offer Taverham Hall, Norfolk Copy of BB_Distances Jan...

B2 Yourprojects
A4 Events Instagram Post  Suffolk Instagram Post

& Smartmockups

48R shared with you >
Starred QT —
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(b Uploads e

E- Bristoland Bath
. Bromley & Orpington BB_Distances Jan23 raffle prizes digital vou... ~ Wakefield Delius Jan 23 Book Jan - York Social Media Weekly Plan

Instagram Post BB Distal Certificate BB Admin Instagram Post Instagram Post  York & Hull A4 (Landscape) Doncaster - ..
| Charity Pyjama Week

. " Teacher's
#3 Chesterand wirral E 3 Star of the Week

8 perbyshire

[ cherwell & Aylesbury vale
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Navigating Canva - Projects

To view all of the folders, designs, images and videos in Canva you need to go to the Projects tab in the
left hand navigation. From here you can filter what you are looking for using the drop down tabs.

= Cawa

Design spotlight v Business v Education v
Puddle Ducks Projects
Teams + &5
\ 3 shared withyou v
(A Home
EE Templates All Folders Designs
(E] e ) Recent

Tools
Brand %

& Design approvals
BY content Planner
i Discover apps
& Smartmockups

Starred

&> Uploads

£~ Bristoland Bath

w

TEMPLATE - Teachers Sta...
@ Instagram Post 26 Star ...

Alphabetical (A-Z) v

+ Folders

Brand templates
O designs  View o...

]

a

Images

Plans and pricing v

A4 Graduation Certificate
@ 207x21cm 02 A4 Prin...

00 Design ele...
43 items

Videos

Learn v

‘ Q search your content or Canva's

SA PJ Week next wk
@ A4 Charity Pyjama Week

01 Aquanatal
17 items.

Copy of Frequently Aske...
@ Instagram Post Mid Ch...

' 02 A4 Printabl...
=]

3items

Free Trial Floaties Notts (...
@ Instagram Post Notts

03 Benefits of ...
17items

oo EEEE D

~+ Addnew

Feedback 3 TE
@ SocialMedia SocialMe. &
Seeall

04 Birthdays
8items

The quickest way to access the HQ folders is to filter the projects by Shared with you, Click on Folders
and order them by Alphabetical (A-Z)

Puddle Ducks
Teams « & 5

@

@ Home

(B Templates

B3 Projects

Tools

Brand

& Design approvals
BY content Planner
fi1 Discover apps
& Smartmockups

Starred

@ Uploads

£~ Bristoland Bath

- Bromley & Orpington
:F Charity Pyjama Week

ﬁ Chester and Wirral

€

w

Projects

\ £ shared withyou
All
Alphabetical (A-Z) v

Brand templates
0 designs - View o

]

05 BPS Distan...
sitems

11 Clocks Go B...
4items

%
L
.

17 Progressions
4items

23 Star Teache...
g 22items

COVID Secure ...
17items

Designs

a
w

Images Videos
00 Design ele...
43 items

06 BPS Star Ic...
12items

12 Generic A4 ...

=\ gitems

18 Recommen...
5items

24 Swim Acade...
50 items.

Dippers Images
20items

01 Aquanatal
17 items.

07 Children's H..
14 items

13 Halloween
8items

19 Recruitment
15items

25 Water Safety
7items

Floaties Images
69 items

E o)
LEFEI

B o

02 A4 Printabl...
3items

08 Charity PJ ...
38 items

14 Meet the Te...
25 items

20 Retail Folder

167 items » View o...

26 Star of the ...
litem

Kickers Images
26 items

03 Benefits of ...
17items

. 09 Pyjama Week

=: 17items

15 Perfect Intr...
28 items

21 SA Distance...
16 items.

27 Lesson Vou...
litem

§ Little Dippers|...

¢ g7 3litems

+ Addnew

04 Birthdays
8items

0 Christmas
25items

16 Programme ...
18items

22 SA Star Icons
12items

Charity Pyjam...
84 items

Miscellaneous ...

39 items

Folders titled with a number at the start are HQ folders (class level photography folders are titled with
their level eg. Floaties Images).

These folders contain designs and images that have been uploaded by HQ. Please do not upload,
move, delete or save your designs and images into these folders.
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Navigating Canva - Projects

You can filter the contents of the folder using the tabs below the folders name. Designs in the HQ
folders have been designed in Canva so that you can create a copy and edit them for your Franchise.
Images can be downloaded for use without editing or can be added to a design.

= Caywa Designspotlight v Business v Education v Plansandpricing v Learn v ‘ Q search your content or Canva's ‘ 2 @ *
@ Puddle Ducks Projects > 15 Perfect IntroDUCKtion Assets @ ° o Qe o R
Teams« 8 5

R 15 Perfect IntroDUCKtion Assets -

EE Templates ' Al Designs Images Videos)
(E] BCIEEE ) Name (Z-A) v

~ Designs

Brand

€

& Design approvals

B Content Planner

3

s Discover apps

TEMPLATE - New Pool Intr...
& Smartmockups Instagram Post

Starred

@ Uploads ~ Images Seeall

£ Bristoland Bath

|
.. |
- {

- Bromley & Orpington ‘ |
B

" i |

| Charity Pyjama Week 'y B

ﬁ Chester and Wirral Teacher recruitment_13.png  Teacher recruitmen_12t.png  Social_media_graphics_im... Social_media_graphics_GA..  Rubber Ducky Day.jpg Puddle Ducks Duck.pn;

Image » Uploaded 2 monthsago  Image » Uploaded 2 monthsago  Image « Uploaded 1 year ago Image » Uploaded 1 year ago Image + Uploaded 1 year ago Image + Uploaded 2 months|

To use a TEMPLATE Design click on the Design and it will open a preview window. Here you can view
the pages and animation in the design. To use the design click on the Make a copy tab. This will open a
copy of the design in a new web browser window. Please note single page designs don’t always display
this preview and will just open the TEMPLATE in a new browser window. If this happens close the new
window that has opened the design and return to the previous window and click on the 3 dots in the
to right corner of the design preview to make a copy as shown on Page 3.

TEMPLATE - New Pool Intro
Animated
Instagram Post 1080 px x 1080 px

4 By Puddle Ducks HQ
0On 2 Dec 2022

[ B

014 YoU knoy
N Quddle Ducks

.\s Com i n 9 1-0 Share this design
®cadford?

O -

s 5.,4 Wx.—f

Awvailable
Locally!
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Navigating Canva - Projects

From the new browser window you can change the name of the design and edit the content.
This icon means the design is being saved as you work.

If the Design Approval function is live, once you are happy with the design click Get approval.

-
< Home File W Resize & Copy of TEMPLATE - New Pool Intro Animated JJ @ » + 4l B 350s [ (© Getapproval ) ELETY

Fun 5.0s
(B Q search Instagram Post templates & © o
Design

Templates Page 1- Add page title A v A B (53

~ 3

D18 900 knoy,
N quddle Ducks

Recently used

19 COMins "'o
®radford?

Allresults

Tips For
Better @
Management

=
[+

Select Puddle Ducks HQ as the Approver. Always include an email address in the message so we can
forward the approved design link to you. Include any comments about the design, the more context
you can give about the design the easier it is for us to approve the design quickly.

—
< Home File ¥ Resize % Copy of TEMPLATE - New Pool Intro Animated @ 1 + 4l B 350s  (©) Getapproval [RUMJRINH)

< Getapproval
Q search Instagram Post templates & Be

Approver
221 Puddle Ducks HQ -
w canvaHQ@puddleducks.com

Message

Templates Page1- Add page title

& 3

014 90U knoyy

| Qudc\‘e Ducks

19 (.Olmng f‘o
®radford? J

0/1500

Allresults

Tips For
Better @@
Management

Classes
Awvailable
Locally!

BUSINESS
AGENCY
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Navigating Canva - Projects

Once the design has been approved, or if approval isn’t required, go to the Share button in the top right
corner of the window and click the Download tab. This will then give you the various file types and
settings to download the design.

File ¥ Resize Copy of TEMPLATE - New Pool Intro Animated

Q search Instagram Post templates &

Templates Page 1- Add page title

< Download

© Fun

Q@© so0s
File type

[EJPG

o
Size x (1

v —0
1,080 x1,080 px w

Quality [ 80 |

0\6 900 k/)oW — :
‘ ?Udd‘e DUCkS Select pages

- ‘ All pages (7) -
19 COMing t
\ o Videos, audio, and animations won't play when exported as
%rd d ford P this file type. Try downloading it as a video (MP4).
:

|| save download settings

Download
- s

> New
........ Classes

w
take on
vegan

Available -3 ﬁ your social platforms. Schedule now.
Locally!

Workbplace
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Creating A New Design

Canva have most of the common sizes set up for you, these are displayed when you click on the
Create a design button in the top right of the screen or you can choose from the You might want to
try... section below. To create a custom size, click the Custom size + icon in the Create a design drop
down menu. Which ever path you choose it will open the design in a new web browser window.

Once you have your design open please remember to name and file your design in your Franchise

folder.

Puddle Ducks
Teams + 85

@

(A Home
(B Templates

B3 Projects

Tools

@ Brand

& Design approvals
£ Ccontent Planner
i1 Discover apps
& Smartmockups

Starred

Design spotlight v

Business v Education v

Q search your content or Canva's

© 0

Foryou Docs

“ ! You might want to try...

Design
Visual Docs

Whiteboard

This is how your design will appear.

Undo & Redo

< Home File

i

Te

Recently used

(]

A

Allresults

Design is saved

()

W Resize

Q search Instagram Post templates &

HAPPY

Iiever stof
orking towards
-your dreams.

PRODUCT
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Whiteboards

Learn v

What will you desigh today

Presentations

Instagram Post (Square)

Social media

Instagram Story

@0 =
Q search
Suggested
@ Doc

EJ Whiteboard

(@) Instagram Post (Square) 1080 x 1080 px
(©) Instagram Story

s W E @ Facebook Post (Landscape)
B A4 Document

0 Facebook Cover

Bd Fyer (Portrait)

L Infographic >

+ =} &

Custom size Edit photo Import file

Click here to rename design

New Design to Name and save in Franchise folder av . o &y share

Duplicate page o @ e——Add page

+Add page




Creating A New Design

A purple key-line will appear around anything you click on in the design. On a blank design, to change
the background colour:

1. Click on the blank design

2. Click the colour icon and the Colour tab will appear showing our brand colours.

Please stick to the Puddle Ducks colour palette for BPS and Swim Academy palette for SA designs.
3. You can then select a colour from the kit.

< Home File W Resize New Design to Name and save in Franchise folder !! SN (1) Share

Q Try "blue" or "#00c4cc" n

Document Colours r@ ri
=0 <

(&) Puddle Ducks Brand Kit Edit

primary

GEITTTIT
11

Swim Academy Brand w

+Add page

7 Notes Pagelofl 56%

You can then construct your design from the images and design elements found in the dark grey bar
running down the left side of the screen.

< Home File W Resize . & New Design to Name and save in Franchise folder ‘J. EIBN 1) Share

Q search anything from Canva

S
>

Recently used

BEO¢

Lines & Shapes

| Dl

Graphics

+Add page

= Notes Pagelofl 56%
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Elements Tab

The Elements tab contains Canva’s design elements including lines, shapes and frames. Click on an
element and it will appear in your design where you can scale and position it.

Following our brand guidelines please use circles and rounded corner shapes. The same applies to
frames which can have no frame or a single coloured line frame for the image.

Click See all to view more of a category and scroll down in the dark grey area to view more categories.

< Home File W Resize S, New Design to Name and save in Franchise folder ‘J. EO I T Share

Q search anything from Canva

A B

Stickers

Photos

Uploads Tab

The Uploads tab contains everything that has been uploaded by team members using that Canva
login. Click on an upload and it will appear in your design. You can also upload your own files by
clicking the purple Upload files button. The Upload function is also available in the Projects folders
so you can upload images in to your Franchise folder.

+Add page

When using images it is best practice to go to the Projects folders and use the HQ Image folders as
these are approved for use.

< Home File W Resize o & New Design to Name and save in Franchise folder Q » EIIN |1 Share

Q. search uploads

Upload files

Record yourself
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The Text tab has a quick link to our brand kit. If you click on Add a heading the text box will appear in
the design. The default colour is black but this is not in our brand guidelines so it need changing to a
colour from our palette.

You can either change the size of the text by dragging the corners of the purple box around the text
or use the drop down menus in the white bar along the top.

< Home  File i New Design to Name and save in Franchise folder ae . ) Share
' MechanicalPencil v = - 315 + A B 7 = iz =l Effects (© Animate e Position (=)
earch tex
Add a text box @ ¢
&) Puddle Ducks Brand Kit
Add a heading
Add a subheading
Add a little bit of body text
Recently used
T T
|Add a heading (o]
"‘"“" GLOW 5@
H

Font Combinations

The text in your design should be given as much, if not more consideration than the images.

It is your responsibility to check if the spelling and grammar is correct.

To use the Swim Academy Font: Co, create a text box and highlight the text.
Select Co Headline for Headings and Subheadings and Co Text for body text.

< Home File wResize © O & New Design to Name and save in Franchise folder 8% + 1 [
" . Co Headline v - 761 + A B I = = =l Effects © Animate ooe Position (=)
Q, Try “Calligraphy” or “Open Sans
Mechanical Pencil Regolar AcBb(c Page 2 - Add page title o a o o
Recently used w .-
Co Headline Bold AaBbCc v

Co Text Regular AaBbCc

)Add a heading

Open Sans @

Archivo Black

@

MechanicalPencil ~ - 44 + A B 7 = = Il | Effects © Animate e Position
Q, search text —

Add a text box Page 1- Add page title Letter spacing 10 [ O E

@) Puddle Ducks Brand Kit Line spacing 103

Add a heading

Anchortextbox ¥ F 1
Add a subheading

+
Add a little bit of body text &

Recently used

Thank

s ]

Font Combinations

RODEO  penie . :



Text Tab

For Puddle Ducks designs the text should mostly be centred in Mechanical Pencil and use a subtle
Curve Shape Effect. A maximum range of -25 to +25 should be used.

Click on the text box, then the Effects button on the white top bar and an Effects tab will appear at
the side. You can then slide the Curve to suit the design.

< Home File ¥ Resize \) & New Design to Name and save in Franchise folder &7 ¢+
Effects MechanicalPencil ~ || - 44 ‘ +|AB I = i = © Animate e Positon ¥ @
style Page 3- Add page title S T 1 I A
None Shadow Lift
. °
Ay Ag Ag using fext Effect
. .
e Curve Effect tooy
Hollow Splice Echo 5\\00\d @lwe vseq
A . A subtly...
Glitch Neon Background
Shape
ABCD |pBCD
None Carve - 1 Yhe design elemen
3 ‘4 shoold tlow Wit s.

+Add page

< Home File ¥ Resize o New Design to Name and save in Franchise folder ~ #9% + 11| [UEIETY

© Animate  +e- Group  Position

Effects Mechanical Pencil v || - 519 ‘ + AB I =

Style

Page 4 - Add page title A v A BTG
Ag | Ag Ag
None Shadow Lift "eﬂ" ina SPCCCB sp /05I7
the
s\\OU\d curve same
A@ M Ag way and not be o,
Wolow  Splice Echo close to the edse_
Ag Ag Ag
Glitch Neon Background
Shape
ABCD |pBCO
None Curve o ®
curve = Use 2 text boxes Yo create a wavel

+Add page

7 Notes Pagedof4 56%

Do not use text over images. Text can be added in the post copy for social media.
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Text Tab

For Swim Academy designs, the Co font should be used. There is Co Headline Bold for titles and Co Text
Regular for body copy. Copy for Swim Academy can be bolder and larger than how we treat BPS designs
in Mechanical Pencil. Capitals can also be used in titles but less is more

Text should either be left or right alighed and can be used on a angle to match the SA design elements.
Do not place text over images it should be on a solid colour.

< Home File W Resize Az)

Co Headline v - 653 ‘ + A =
Q Try “Calligraphy” or “Open Sans” i Rl ] B I
[ i

=1 Effects © Animate e Position )

Arimo

Co Headline Bold NG

Mechanical Pencil Regular

Co Text Regular

Calibri Regular

Open Sans

Archivo Black , o s
- =R 1

BrichT v lclasses‘

@) Puddle Ducks Brand Kit Edit v a.v a i I a b I e‘

Mechanical Pencil Regular

near you!
Grab a place

quick before
Az‘&‘,{!!m they're gone!

Page 3 - Add page title A v & ® o

Calibri Regular

Uploaded fonts w

Calibri Regular

Co Headline Bold
Co Text Regular

Mechanical Pencil Regular

Design Standards

This section deals with guidelines for design, using all the tools at your disposal and the brand
guidelines. It is very important to always remember we are a national, premium brand.

Our standards are high and this applies to our design standards too. We are not expecting you to

be skilled or qualified designers, this isn’t your role, which is why we have tried to template as much
as possible for you to use. The best advise we can give you is to use your time wisely.

@ Look at your social feeds.
@ How much engagement do different types of post get?
@ What is the purpose/point of what you are trying to do? Is that a good use of your limited hours?

@ Would an image (maybe with a logo on) and the message in the post do the job? (Mostly the
answer to this is yes as the image is so often the star of a post anyway.)

We want every output from every franchise to feel premium and on brand and we are here to help
and advice. Mainly, we do this by giving you the tools in Canva. We appreciate there is still room for
more and where we think something could add value for the network, we will work on templating
new content ideas. In the meantime, keep it simple, don’t reinvent the wheel, stick rigidly to the
guidelines and if you aren’t sure, ask.
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HQ Design Elements Folder

Our main brand design elements are found in this folder. When working on a design use the Projects
tab in the dark grey side bar to access them and simply click on the element you choose and this will be
placed in to your design.

= Camya, Designspotlight v Business v Education v Plansand pricing v Learn v Q search your content or Canva's Q& @ @é

Projects > 00 Design elements ° PD <+ -+ Addnew
@ Puddle Ducks .
Teams 85 00 Design elements
Home
@ Newest edited v i=
(B Templates
B3 Projects
Tools

@ Brand v

Logo with splashes for em... Speach Splash6.png Speach Splash5.png Speach Splash4.png Speach Splash3.png Speach Splash.png
& Design approvals Image + Uploaded 10 days ago Image « Uploaded 1 month ago Image + Uploaded 1 month ago Image + Uploaded 2 months ago  Image + Uploaded 2 monthsago  Image + Uploaded 2 months ago

< Home File W Resize o av A (1) Share

Editimage  Cro| Flij Animate Position
- oo w010

@ B o

@ W -

Floaties Im:

Kickers Images
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Design Standards

When using a HQ TEMPLATE designs please keep
the text and buttons positioning where they are
intended. Change the buttons to correct team
member role for this design example.

Make sure the photos you use are good quality and
high resolution. If they are inserted into a frame

or placed behind a graphic make sure they fill the
space and go to the edge of the circle or design
edge.

Who is Yoy, -
tar

A little
more
agbout. .

Baby &
Pre-school and
Swim Academy

Teacher

Name

Add a little bit of body text.

Don't have the text too close to the edge.
Reduce the the line spacing slightly.
Size the text font accordingly.

Make it bigger or smaller depending on the
amount of text

The fluid nature of our brand style it great, it keeps our brand unique and adaptable.
This however makes it even more important to keep design consistency throughout the network.

Please look at the following carefully and think about these points with every design you create.

Elements can Do not use

Undo & Redo Design is saved be flipped transparencies
< Home File W Resize {2} 4”) SR |1 Share
¢ 00 Design elements Editimage Crop Flip © (© Animate Positon P S @
lip hori l
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Speech
Bubble

puddle
Ducks

Joinus  FREE 10%

atany taster off first

point! session! booking!

Text Box Puddle
Blue Blue

The Duck should sit on a wave,
this can either be the Puddle
Blue or Text Box Blue.

The Speech Bubble blue
should match the wave colour
and any splashes and bubble
not on the wave.

Splashes and bubbles on
the wave should be in the
opposite blue.

} choice.

(7 Flip vertical

For occasional
use, Puddle
Blue is the
primary colour

Text is well
spaced & follows
the flow of the
wave at the
bottom.

Speech bubbles should only
be used for the Duck.
Ideally use a Speech bubble

rather than the Splash element.

The Speech bubble point
should be close to the Duck’s
mouth and either above his
head as shown or to either side
of his head.
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¢ Thermal Base Lager Top y

The order of
~ items be brought
forward &
backwards.
Canva can attach
an image as the
Background which
~ willfixitin place.
| Ifthis happens
Y right click on the
image and select
Detach from
background.

+Add page

Splashes & Bubbles should be of a consistent size
range throughout the design. They should never
be bigger than the Logo, Duck or messaging circles.

If used over an image Splashes & Bubbles should
all be the same colour blue.

They are designed to be used around other elements.
Mirror splashes so the don’t all face the same way and
vary size slightly. Rotate Bubble and vary size around
elements. Do not have either Splashes or Bubbles
layered over other elements they should it on

a solid colour or image.




Design Standards

Example of a good design.

@ Logois a nice size and both the logo and message circle have good space around them.

@ Bubbles are the correct colours, vary in size and are rotated. They are placed around other elements.
@ The 3 Splash element is nicely placed and in scale (this should ideally only be used once in a design).
@ Textis on a gentle curve following the wave with grammar and spellings checked.
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Example of a bad design.
@ Logo is small and too close to the edge

@ Bubbles are all facing the same way, some are too big, some are using a transparency
and overlapping other elements.

@ The 3 Splash is used twice with one floating in a space.
@ Text curved the wrong way and too close to the edge of the wave

@ Too many messages, one circle needs removing and that copy adding to the post text copy.
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The Swim Academy design concept is bold and dynamic. It has a strong colour pallet and typography
plays a big part of the design layouts.

Example of a good design.
Logo is a nice size and both the logo and text have good space around them.
The text is sized well to differentiate between the title message and further information text.
Less is more, the design is eye catching but not busy.
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Page 6 - Add page title ~ [ =T o
When using the
triangle shapes
make sure the
ends go off the
page and are
not visible in the
design.

(&7

Text is well
spaced in the
design frame.
It is right aligned
and rotated
correctly. The
) line spacing has
Good use of the been reduced.
colour pallet.
The Orange is
a great accent
for the circle
image boarder. 3
colours from the
pallet is enough
in a design.

Great use of a
customer image
to gain more
attention and
post interaction.

A\




Design Standards

Example of a Bad design.

@ Logo is floating in the space and over the image.

@ The text too close to the edge and is centre aligned. The line spacing is too big.

@ There are too many triangle shapes and they do not all go off the edge of the page.

@ Too many colours are used which detracts from the designs message.
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Animation

Animation within Canva is a relatively new feature. Some of the HQ TEMPLATES do have animation and
music. Like any design element; image, page and text animation needs to be kept consistent across the
network, so we ask that you use limited animation and seek approval via email before posting anything
not previously approved.
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